
 

 

 

PUTNAM CITY SCHOOLS 
REGULAR BOARD OF EDUCATION MEETING 

 
 

 

Date:   Tuesday, September 8, 2020 

Time:   5:00 p.m. 

Place:  Board Room, Putnam City Administration Building, 5401 N.W. 40
th

, OKC 

 

Agenda 

 

  1.    Moment of Silence and Pledge of Allegiance – Sheradee Hurst, Director of 

         Communications. 

 

  2.    Service Recognition for Becky Gooch. 

 

  3.    Public Participation. 

 

  4.    Oath of Office for Sky Collins – Board Seat #3. 

 

  5.   Superintendent’s Report. 

 

  6.   Comments by Board Members.  

 

  7.   Consent Agenda: All of the following items, which concern reports and items of a routine      

        nature normally approved at board meetings, will be approved by one vote unless any      

        board member desires to have a separate vote on any or all of these items.  The consent  

        agenda consists of the discussion, consideration, and approval of the following items: 

 

a. Minutes for regular board meeting on August 17, 2020. ............................................ 4-7 

b. Minutes for special board meeting on August 20, 2020. ............................................ 8-9 

c. Minutes for special board meeting on August 31, 2020. ........................................ 10-11 

d. Purchase orders dated August 12, 2020 through September 2, 2020 inclusive 

for the 2020-2021 school year. ............................................................................. 12-102 

e. Financial Reports. ............................................................................................... 103-113 

f. Activity Fund Cash Summaries. ................................................................................. 114 

g. Activity Fund Transfer List. ....................................................................................... 115 

h. Obsolete and/or Surplus Items. ................................................................................... 116 

i. Renewal of AmeriCorps Grant Agreement for the 2020-2021 Fiscal Year. 

($222,793.00 from 21-11-777 grant funded and $38719.32.00 from 

21-11-000) .......................................................................................................... 117-194 

j. Renewal of Memorandum of Understanding with Oklahoma State University 

for placement of education students for student teaching for the 2020-2021 school 

year. (No cost to district) .................................................................................... 195-197 

k. Retirements and resignations as listed on Attachment A. ................................... 198-201 

  

  8.    Consideration of and vote on recommendation of employment of new personnel 

         and reassignments as listed on Attachment A....................................................... 198-201 
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  9.    Consideration of and vote on ratification of the 2020-2021 Negotiated Agreement 

         between the Board of Education and the Putnam City Association of Classroom 

         Teachers. .......................................................................................................................202 

 

10.    Consideration of and vote on motion to approve appointment of members to the 

         District Gifted Committee and the Local Advisory Committee for the Putnam City 

         Gifted Program for the 2020-2021 school year.  .................................................. 203-204 

 

11.    Consideration of and vote on motion to approve Transportation of Homeless 

         Students for the 2020-2021 school year................................................................ 205-209 

 

12.    Consideration of and vote on amendment to Transportation Contract for 2020-2021 

         with Francis Tuttle Career Technology. (No Cost to District) ............................. 210-211 

 

13.    Consideration of and vote on motion to approve contract between Owner and 

         Architect with Kerr 3 Architects for Putnam City North High School 

         New Tennis Center project. (6% of Contracted Construction 

         Amount from 21-79-285) ..............................................................................................212 

 

14.    Consideration of and vote on motion to approve employment of Red Sky 

         Constructors as Construction Managers at Putnam City North High School New 

         Tennis Center project. (5% of Contracted Construction Amount from 21-79-285) .....213 

 

15.    Consideration of and vote on motion to enter into executive session for the purpose 

         of employment/appointment of a high school assistant principal pursuant to 25 O.S. 

         §307 (B)(1). 

 

16.    Acknowledge return to open session and to request the Board Clerk to record the 

         minutes of the executive session. 

 

17.    Consideration of and vote on motion to employ/appoint a high school assistant 

         principal. 

 

18.    Consideration of and vote on new business. 

 

19.    Consideration of and vote on motion to adjourn. 

 

Item of Information – District Policy BC – Safety Programs: Safe Schools Committee; Disaster 

Plans and Safety Drills; and Health and Safety Emergency. ........................................ 214-218 

 

Item of Information – District Policy DA – General Personnel Policies: Felony Record 

Searches. ........................................................................................................................ 219-222 
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Item of Information – District Policy EA – General Student Policies: School Calendar; and 

School Day. .................................................................................................................... 223-224 

 

Item of Information – District Policy ED – Grading, Promotion, Retention, And Graduation 

Grading; and Reading Sufficiency Act: Dyslexia Screening. ........................................ 225-232 
 

 

Name of person posting this notice:  Sandra Lemaster, Board Clerk 
Posted the 4

th
 of September, 2020 at 4:30 p.m. on the glass doors to the entrances at the 

Putnam City Administration Building, 5401 NW 40
th 

Street, Oklahoma City, Oklahoma. 

 

 

 

    ____________________________________________________               

                                          Signature 
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  PUTNAM CITY SCHOOLS 

REGULAR BOARD OF EDUCATION MEETING 

 Monday, August 17, 2020  

 

The Putnam City Schools Board of Education of Independent School District No. One of Oklahoma County, 

State of Oklahoma, met in regular session Monday, August 17, 2020 at 5:00 p.m. in the Board room at the 

Administration Building, 5401 NW 40
th

, Oklahoma City, Oklahoma. The agenda and meeting notice were 

posted on Friday, August 14, 2020 at 4:30 p.m. in accordance with 25 O.S. § 311. 

 

Members present: President, Cindy Gibbs; Vice-President, Jay Sherrill and members, Gail LoPresto and 

Charity Avery; Superintendent Dr. Fred Rhodes; Sandy Lemaster, board clerk; and others.  

 

ITEM #1 –MOMENT OF SILENCE AND PLEDGE OF ALLEGIANCE – SHANNON MEEKS – CHIEF 

FINANCIAL OFFICER. 
 

Shannon Meeks, Chief Financial Officer, led the Pledge of Allegiance and Moment of Silence. 

 

ITEM #2 – INFORMATION AND STAFF REPORTS:  END OF YEAR FINANCIAL REPORT -  

SHANNON MEEKS, CHIEF FINANCIAL OFFICER. 

 

Chief Financial Officer, Shannon Meeks provided a summary of the year-end financial report for Fiscal Year 

20. The district was projected to have an ending fund balance of $11,505,864.00. The unaudited ending fund 

balance is $11,792,700 or approximately $287,000 better than projected. Many expenses came in less than 

budgeted because there was no in-person instruction for the last nine weeks of school. Payroll, fuel, utilities and 

curriculum costs were all lower than projected. In addition, the district received more property tax revenue and 

motor vehicle collections than expected. However there was also a delay in receiving federal reimbursements 

primarily due to COVID-19 which reduced the fund balance by approximately $2.9 million. Mr. Meeks also 

indicated that the initial state aid allocation for FY21 is $5.2 million less than the previous year so this will be a 

challenging year and the district will need to be measured and cautious in their management of the budget. 

 

Board members asked how the enrollment numbers would impact FY21 state aid. Mr. Meeks said that the mid-

year allocation is based on whichever figure is greater, the current year October 1
st
 student counts or the counts 

from two years ago. If enrollment counts are down in a current year, the impact might not be realized until the 

following years. 

 

ITEM #3 – PUBLIC PARTICIPATION. 

 

There was none. 

 

ITEM #4 – SUPERINTENDENT’S REPORT. 

Welcome Back!  

When Putnam City students start school ten days from today, it will be the first time in our District’s 107-year 

history that students will be “attending” school, virtually.  I am certain that those parents and patrons of four 

dependent, Grade 1-8 schools, who had the unique vision to create the world’s single largest consolidated 

school district, and established the State of Oklahoma’s third high school in 1914, never envisioned that 

students would not physically enter the doors of the school building.   

Fast forward to the year 2020, twenty years into the 21
st
 Century, and we will, for the first time in our history, 

start school with distance learning. While I know that many are disappointed that school will look differently, 
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we all agree that this is the very best plan to keep everyone as safe as possible during these unprecedented times 

due to COVID-19.   

As a District, we are truly blessed to have an incredibly supportive school board who wants what is best for our 

students.  We have a very gifted Administrative and Academic TEAM who have worked tirelessly this summer 

to help prepare the best Distance Learning Plan possible.  This week, our teachers will find themselves in the 

role of a learner as they learn fresh, new and exciting ways to teach students through distance learning.  Patrons, 

we are so grateful for your support in so many ways, but in particular, we are thankful that you supported the 

District’s 2020 Bond in February.  The timing was perfect!  The 2020 Bond passed; the funds became available 

and the Tech Team was able to purchase, process and now deploy approximately 19,000 technology devices to 

students which now makes us an official One-to One District, technologically speaking.  

The Distance Learning Plan our students will experience will be second to none. While students were engaged 

in distance learning during Spring COVID beginning in March, the new Distance Learning Plan is much more 

robust, rigorous and challenging. Features of the new Plan include: Putnam City teacher-led instruction, Putnam 

City teacher-driven lessons daily, An interactive experience with teachers and students, A focus on the 

Oklahoma Academic Standards utilizing District Pacing Guides, Graded assignments, Attendance taken daily, 

Ongoing assessments, and Curbside library services with books available to students. 

Speaking of Welcome Back, this morning, there was another first for PC Schools.  We had our very first virtual 

Convocation and the theme was “Welcome Back, Kotter”.   Typically, we are all physically assembled in one of 

our high school auditoriums for a huge celebration that I often describe as a combination of a homecoming and 

a family reunion.  It is typically the first time for our faculty to see each other after the long summer 

break.  This year was going to be especially fun, because most of us have not seen each other since Spring 

Break.  But instead, we virtually assembled to kick off the new year.  It was still a lot of fun and filled with a lot 

of inspiration.  Our very own graduate, OKC Mayor David Holt shared words of encouragement as our teachers 

begin the new year!   

Thanks to all!  We look forward to a great school year!   

ITEM #5 – COMMENTS BY BOARD MEMBERS.  

 

Gail LoPresto watched Convocation virtually and said everyone did a good job and she thought it was handled 

perfectly. She said she couldn’t express enough appreciation for the effort that was put into the distance learning 

plan. 

 

Charity Avery also thanked those working on the distance learning plan and especially the efforts to serve 

special education students. She understands that the decisions weren’t easy and that she appreciates everyone’s 

hard work. She also appreciates the feedback and e-mails that she has received. 

 

Jay Sherrill said he has received feedback, both positive and negative, from many sources. He said the board 

members put their faith and trust in the administrative staff and their expertise and he will continue to support 

the administration as difficult decisions are being made. Mr. Sherrill stated that each board member is a parent 

and/or grandparent as well as a member of the community and they care about this district. He said although 

times are trying, that he really appreciates serving along-side his fellow board members. He hopes that people 

will extend patience and grace toward each other as everyone is doing the best that they can in the 

circumstances.  
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Cindy Gibbs said she understands and appreciates the work being done by teachers in setting up their virtual 

classrooms as she has had an opportunity to observe how difficult it is to do. She knows that teachers are 

putting in extra effort to make their virtual classrooms “rigorous and robust” and a great experience for our 

children. She said there were seven applicants submitted for the vacant board seat #3 and that interviews will be 

taking place soon. She noted that all applicants are very qualified and appreciates their interest in serving. Over 

the next two weeks, board members will be interviewing and appointing someone to fill the seat until the next 

school board election which will be April 2021. She said she is excited to watch the Convocation as she was not 

able to watch it live. She said that her heart is burdened as she knows this is a frustrating time for patrons and 

staff. She asked for grace during this time and expressed her appreciation for the work being done within the 

district. 

 

ITEM #6 – CONSENT AGENDA: ALL OF THE FOLLOWING ITEMS, WHICH CONCERN REPORTS AND 

ITEMS OF A ROUTINE NATURE NORMALLY APPROVED AT BOARD MEETINGS, WILL BE APPROVED 

BY ONE VOTE UNLESS ANY BOARD MEMBER DESIRES TO HAVE A SEPARATE VOTE ON ANY OR ALL 

OF THESE ITEMS. THE CONSENT AGENDA CONSISTS OF THE DISCUSSION, CONSIDERATION, AND 

APPROVAL OF THE FOLLOWING ITEMS: 

 
a. Minutes for regular board meeting on August 3, 2020. 

b. Purchase orders dated July 29, 2020 through August 11, 2020 inclusive for the 2020-2021 school year. 

c. Financial Reports. 

d. Renewal of Agreement with Autumn Rain Bier, Independent Contractor, in support of Native American School 

Supplies Distribution Program for 2020-2021 school year. ($300.00 from 21-11-563) 

e. Renewal of Agreement with Jill Murrow, Independent Contractor, in support of Native American School 

Supplies Distribution Program for 2020-2021 school year. ($300.00 from 21-11-563 

f. Renewal of Contract with Satellite Athletic Association. (No Cost to District) 

g. District Athletic Sponsorship Agreements: 

1.  Spot on Remodeling Corporation. 

h. Retirements and resignations as listed on Attachment A. 

 

Jay Sherrill made a motion to approve the consent agenda. Charity Avery seconded the motion. Vote: LoPresto, 

aye; Avery, aye; Sherrill, aye; Gibbs, aye. 

 

 

ITEM #7 – CONSIDERATION OF AND VOTE ON RECOMMENDATION OF EMPLOYMENT OF NEW 

PERSONNEL AND REASSIGNMENTS AS LISTED ON ATTACHMENT A. 

 

Gail LoPresto made a motion to approve the amended recommendation of employment of new personnel and 

reassignments as listed on Attachment A.  Jay Sherrill seconded the motion. Vote: LoPresto, aye; Avery, aye; 

Sherrill, aye; Gibbs, aye. 

 

ITEM #8 – CONSIDERATION OF AND VOTE ON MOTION TO APPROVE DECLARATION OF 

HOURS VS. DAYS AS STATED IN POLICY EA. 

 
Jay Sherrill made a motion to approve Declaration of Hours vs. Days as state in Policy EA. Gail LoPresto 

seconded the motion. Vote: LoPresto, aye; Avery, aye; Sherrill, aye; Gibbs, aye. 

 

ITEM #9 – CONSIDERATION OF AND VOTE ON MOTION TO APPROVE REVISION TO DISTRICT 

POLICY EO- VIRTUAL EDUCATION POLICY. 

 

Gail LoPresto made a motion to approve revision to District Policy EO – Virtual Education Policy. Charity 

Avery seconded the motion. Vote: LoPresto, aye; Avery, aye; Sherrill, aye; Gibbs, aye. 
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ITEM #10 – CONSIDERATION OF AND VOTE ON MOTION TO APPROVE DISTRICT POLICY EP- 

DISTANCE LEARNING POLICY. 

 

Gail LoPresto made a motion to approve District Policy EP – Distance Learning Policy. Charity Avery 

seconded the motion. Vote: LoPresto, aye; Avery, aye; Sherrill, aye; Gibbs, aye. 

 
ITEM #11 – CONSIDERATION OF AND VOTE ON MOTION TO APPROVE REVISION TO DISTRICT 

POLICY EF- ATTENDANCE POLICY – DISTANCE LEARNING. 

 

Gail LoPresto made a motion to approve revision to District Policy EF – Attendance Policy – Distance 

Learning. Jay Sherrill seconded the motion. Vote: LoPresto, aye; Avery, aye; Sherrill, aye; Gibbs, aye. 

 

ITEM #12 – CONSIDERATION OF AND VOTE ON MOTION TO APPROVE MEMORANDUM OF 

UNDERSTANDING WITH OSU-OKC FOR CONCURRENT COURSES TO BE OFFERED AT PUTNAM 

CITY, PUTNAM CITY NORTH AND PUTNAM CITY WEST HIGH SCHOOLS DURING THE 2020-2021 

SCHOOL YEAR. (NO COST TO DISTRICT) 

 

Gail LoPresto made a motion to approve Memorandum of Understanding with OSU-OKC for Concurrent 

Courses to be offered at Putnam City, Putnam City North and Putnam City West High Schools during the 

2020-2021 school year. Jay Sherrill seconded the motion. Vote: LoPresto, aye; Avery, aye; Sherrill, aye; 

Gibbs, aye. 

 

ITEM #13 – CONSIDERATION OF AND VOTE ON NEW BUSINESS. 

 

There was no new business. 

 

ITEM #14 – CONSIDERATION OF AND VOTE ON MOTION TO ADJOURN. 

 
Gail LoPresto made a motion at 5:34 p.m. to adjourn. Jay Sherrill seconded the motion. Vote: LoPresto, aye; 

Avery, aye; Sherrill, aye; Gibbs, aye. 

 

 

_________________________      _______________________________________ 

               President           Board Clerk 

 

I, the undersigned, Clerk of the Board of Education of Putnam City Independent School District No. One of 

Oklahoma County, Oklahoma, do certify that prior to December 15, of the last calendar year, the date, time, 

and place of this regular meeting was filed in the office of the County Clerk of Oklahoma County.  

 

I also certify that at least 24 hours prior to the meeting, excluding Saturday, Sunday, and holidays, notice of 

the time, place, and agenda of this meeting was posted in prominent public view at the location of the meeting. 

 

Witness my hand and seal of this school district this 17
th

 day of August, 2020. 

[SEAL]   

  

               ______________________________  

             Board Clerk 
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PUTNAM CITY SCHOOLS 

SPECIAL BOARD OF EDUCATION MEETING 

 Thursday, August 20, 2020  
 

The Putnam City Schools Board of Education of Independent School District No. One of Oklahoma County, 

State of Oklahoma, met in special session Thursday, August 20, 2020 at 6:00 p.m. at the Putnam City 

Administration Board Room, 5401 NW 40
th 

Street, Oklahoma City, Oklahoma.  The agenda and meeting notice 

were posted on Tuesday, August 18, 2020 at 4:30 p.m. in accordance with 25 O.S. § 311. 
 

ITEM #1 – CALL TO ORDER AND RECORDING OF MEMBERS PRESENT AND ABSENT. 

 

Cindy Gibbs called the meeting to order at 6:00 p.m. 

Members present: President, Cindy Gibbs; Vice-President, Jay Sherrill; member, Gail LoPresto and Sandra 

Lemaster, board clerk. Member, Charity Avery was not able to attend the meeting. 

 

ITEM #2 – CONSIDERATION OF AND VOTE ON MOTION TO ENTER INTO EXECUTIVE SESSION 

FOR THE PURPOSE OF INTERVIEWING PERSONS AND DISCUSSING THE APPOINTMENT OF A 

PERSON TO FILL A VACANT BOARD SEAT NUMBER 3 PURSUANT TO 25 O.S. §307 (B) (1). 

 

Gail LoPresto made a motion at 6:01 p.m. to enter into executive session for the purpose of interviewing 

persons and discussing the appointment of a person to fill a vacant Board Seat Number 3 pursuant to 25 O.S. 

§307 (B) (1). Jay Sherrill seconded the motion. Vote: LoPresto, aye; Sherrill, aye; Gibbs, aye. 

 

ITEM #3 – CONSIDERATION OF AND VOTE ON MOTION TO RETURN TO OPEN SESSION AND 

REQUEST THE BOARD CLERK TO RECORD THE MINUTES OF THE EXECUTIVE SESSION. 

 

At 8:28 p.m., Cindy Gibbs acknowledged the board was returning to open session and requested the Board 

Clerk to record the minutes of the executive session.  

 

MINUTES OF EXECUTIVE SESSION:  Board Members Jay Sherrill, Gail LoPresto, and Cindy Gibbs met in 

executive session for the purpose of interviewing persons and discussing the appointment of a person to fill a 

vacant Board Seat Number 3 pursuant to 25 O.S. § 307 (B) (1). 

 

No action was taken. 

 

ITEM #4 – CONSIDERATION OF AND VOTE ON MOTION TO APPOINT PERSON TO FILL VACANT 

BOARD SEAT NUMBER 3. 

 

This Item was tabled. 

 

ITEM #5 – CONSIDERATION OF AND VOTE ON MOTION TO ADJOURN. 

 

Gail LoPresto made a motion at 8:29 p.m. to adjourn. Jay Sherrill seconded the motion. Vote: LoPresto, aye; 

Sherrill, aye; Gibbs, aye. 

 

 

 

_________________________      _______________________________________ 

               President           Board/Minutes Clerk 
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 I, the undersigned, Clerk of the Board of Education of Putnam City Independent School District No. One of 

Oklahoma County, Oklahoma, do certify that notice of the date, time, and place of this special meeting was 

given at least 48 hours prior to this meeting to the County Clerk of Oklahoma County. 

 

I also certify that at least 24 hours prior to the meeting, excluding Saturday, Sunday, and holidays, notice of 

the time, place, and agenda of this meeting was posted in prominent public view at the location of the meeting. 

 

Witness my hand and seal of this school district this 20
th

 day of August, 2020. 

 

[SEAL]   

  

               ______________________________  

             Board/Minutes Clerk 
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PUTNAM CITY SCHOOLS 

SPECIAL BOARD OF EDUCATION MEETING 

 Monday, August 31, 2020  
 

The Putnam City Schools Board of Education of Independent School District No. One of Oklahoma County, 

State of Oklahoma, met in special session Monday, August 31, 2020 at 6:15 p.m. at the Putnam City 

Administration Board Room, 5401 NW 40
th 

Street, Oklahoma City, Oklahoma.  The agenda and meeting notice 

were posted on Thursday, August 27, 2020 at 4:30 p.m. in accordance with 25 O.S. § 311. 
 

ITEM #1 – CALL TO ORDER AND RECORDING OF MEMBERS PRESENT AND ABSENT. 

 

Cindy Gibbs called the meeting to order at 6:15 p.m. 

Members present: President, Cindy Gibbs; Vice-President, Jay Sherrill; members, Gail LoPresto and Charity 

Avery and Sandra Lemaster, board clerk. 

 

ITEM #2 – CONSIDERATION OF AND VOTE ON MOTION TO ENTER INTO EXECUTIVE SESSION 

FOR THE PURPOSE OF INTERVIEWING PERSONS AND DISCUSSING THE APPOINTMENT OF A 

PERSON TO FILL A VACANT BOARD SEAT NUMBER 3 PURSUANT TO 25 O.S. §307 (B) (1). 

 

Gail LoPresto made a motion at 6:16 p.m. to enter into executive session for the purpose of interviewing 

persons and discussing the appointment of a person to fill a vacant Board Seat Number 3 pursuant to 25 O.S. 

§307 (B) (1). Jay Sherrill seconded the motion. Vote: Avery, aye; LoPresto, aye; Sherrill, aye; Gibbs, aye. 

 

ITEM #3 – CONSIDERATION OF AND VOTE ON MOTION TO RETURN TO OPEN SESSION AND 

REQUEST THE BOARD CLERK TO RECORD THE MINUTES OF THE EXECUTIVE SESSION. 

 

At 8:40 p.m., Cindy Gibbs acknowledged the board was returning to open session and requested the Board 

Clerk to record the minutes of the executive session.  

 

MINUTES OF EXECUTIVE SESSION:  Board Members Jay Sherrill, Gail LoPresto, Charity Avery and Cindy 

Gibbs met in executive session for the purpose of interviewing persons and discussing the appointment of a 

person to fill a vacant Board Seat Number 3 pursuant to 25 O.S. § 307 (B) (1). 

 

No action was taken. 

 

ITEM #4 – CONSIDERATION OF AND VOTE ON MOTION TO APPOINT PERSON TO FILL VACANT 

BOARD SEAT NUMBER 3. 

 

Gail LoPresto made a motion to appoint Sky Collins to fill vacant Board Seat Number 3. Charity Avery 

seconded the motion. Vote: Avery, aye; LoPresto, aye; Sherrill, aye; Gibbs, aye. 

 

ITEM #5 – CONSIDERATION OF AND VOTE ON MOTION TO ADJOURN. 

 

Gail LoPresto made a motion at 8:41 p.m. to adjourn. Charity Avery seconded the motion. Vote: Avery, aye; 

LoPresto, aye; Sherrill, aye; Gibbs, aye. 

 

 

_________________________      _______________________________________ 

               President           Board/Minutes Clerk 
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 I, the undersigned, Clerk of the Board of Education of Putnam City Independent School District No. One of 

Oklahoma County, Oklahoma, do certify that notice of the date, time, and place of this special meeting was 

given at least 48 hours prior to this meeting to the County Clerk of Oklahoma County. 

 

I also certify that at least 24 hours prior to the meeting, excluding Saturday, Sunday, and holidays, notice of 

the time, place, and agenda of this meeting was posted in prominent public view at the location of the meeting. 

 

Witness my hand and seal of this school district this 31
st
 day of August, 2020. 

 

[SEAL]   

  

               ______________________________  

             Board/Minutes Clerk 
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Bank Type      Rate Date of Deposit Matures                Amount

General Fund

2018-2019

9128282V1 UBS Financial Services TBILL 2.90% 8/1/2019 09/15/2020 $499,717.75
9128282Z2 UBS Financial Services TBILL 1.78% 8/14/2019 10/15/2020 $1,003,628.21
084601WL3 UBS Financial Services CD 1.70% 10/29/2019 10/22/2020 $222,000.00
06251AY20 UBS Financial Services CD 1.75% 10/28/2019 10/27/2020 $223,000.00
61760ASM2 UBS Financial Services CD 3.10% 11/23/2018 11/23/2020 $245,000.00
369012908 Commerce Bank CD 1.20% 12/16/2019 12/21/2020 $500,000.00
3132X0MT5 UBS Financial Services FAMCA 1.55% 1/30/2020 01/15/2021 $866,391.31
290015699 Commerce Bank CD 1.23% 1/31/2020 02/03/2021 $245,000.00
38149MPJ6 UBS Financial Services CD 1.60% 2/5/2020 02/04/2021 $245,000.00
59013J6M6 Commerce Bank CD 2.55% 2/08/2019 02/08/2021 $245,000.00
9128284B3 UBS Financial Services T-NOTE 1.51% 1/27/2020 03/15/2021 $999,053.47
369013122 Commerce Bank CD 1.22% 2/19/2020 03/15/2021 $1,000,000.00
369013123 Commerce Bank CD 1.22% 2/19/2020 04/15/2021 $1,000,000.00
369013124 Commerce Bank CD 1.21% 2/19/2020 05/17/2021 $1,000,000.00
369013198 Commerce Bank CD 0.04% 3/12/2020 03/15/2021 $1,000,000.00
369013356 Commerce Bank CD 0.25% 4/13/2020 04/13/2021 $1,000,000.00
76116EFY1 UBS Financial Services RFCO 0.31% 4/22/2020 07/15/2021 $239,078.40
44329ME41 UBS Financial Services CD 1.00% 5/08/2020 05/08/2023 $239,000.00
78658RDC2 UBS Financial Services CD 0.30% 5/14/2020 05/13/2021 $200,000.00
31396218 Bank of the West MM 0.16% NA NA $2,705.51
140209192 Commerce Bank MM 0.21% NA NA $557,951.20
836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $2,890,412.17

Total 2018-2019 $14,422,938.02

Total General Fund $14,422,938.02

Putnam City Schools
Investment Report

8/31/2020

103



Bank Type      Rate Date of Deposit Matures                Amount

Putnam City Schools
Investment Report

8/31/2020

Building Fund

2018-2019

949763ZJ8 UBS Financial Services CD 2.45% 4/12/2019 10/13/2020 $245,000.00
9128282Z2 UBS Financial Services TBILL 1.80% 9/19/2019 10/15/2020 $506,579.29
3133EHJ95 UBS Financial Services FFCB 1.80% 9/19/2019 10/26/2020 $503,209.69
9128283G3 UBS Financial Services T-NOTE 1.75% 9/26/2019 11/15/2020 $493,122.42
31396218 Bank of the West MM 0.16% NA NA $1,085,378.33
836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $3,891,663.69

Total 2018-2019 $6,724,953.42

Total Building Fund $6,724,953.42
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Bank Type      Rate Date of Deposit Matures                Amount

Putnam City Schools
Investment Report

8/31/2020

Bond Funds

2014 Bond Fund (31)

836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $48,694.38

Total Bond Fund (31) $48,694.38

2015 Bond Fund (32)

020080AU1 Commerce Bank CD 1.80% 9/11/2015 09/11/2020 $240,000.00
140209192 Commerce Bank MM 0.21% NA NA $16,153.85
836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $983.13

Total Bond Fund (32) $257,136.98

2017 Bond Fund (34)

369012591 Commerce Bank CD 1.42% 8/15/2019 10/15/2020 $1,000,000.00
140209192 Commerce Bank MM 0.21% NA NA $10,875.78
836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $10,300.56

Total Bond Fund (34) $1,021,176.34
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8/31/2020

2019 Bond Fund (35)

105133GW6 UBS Bank CD 1.60% 11/26/2019 11/25/2020 $245,000.00
0603HHZ9 UBS Bank CD 1.60% 11/27/2019 11/25/2020 $245,000.00
9128283L2 UBS Bank T-Note 1.58% 12/5/2019 12/20/2020 $749,776.92
07370X3N2 UBS Bank CD 1.55% 1/15/2020 01/31/2021 $240,000.00
07370YX49 UBS Bank CD 1.60% 1/15/2020 01/31/2021 $240,000.00
06051VN93 UBS Bank CD 1.60% 1/15/2020 01/14/2021 $240,000.00
72345SJV4 UBS Bank CD 1.70% 1/21/2020 01/21/2021 $240,000.00
369012971 Commerce Bank CD 1.30% 1/16/2020 02/16/2021 $1,000,000.00
140209192 Commerce Bank MM 0.21% NA NA $3,149,362.16
836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $397,754.57

Total Bond Fund (35) $6,746,893.65

2016 Bond Fund (36)

140209192 Commerce Bank MM 0.21% NA NA $16,793.62
836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $100,192.21

Total Bond Fund (36) $116,985.83

2012 Bond Fund (37)

836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $10,433.80

Total Bond Fund (37) $10,433.80
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2013 Bond Fund (38)

836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $12,337.02

Total Bond Fund (38) $12,337.02

2013 Bond Fund (39)

836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $186,039.83

Total Bond Fund (39) $186,039.83

2010 Bond Fund A (71)

836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $5,222.43

Total Bond Fund (71) $5,222.43

2010 Bond Fund B (72)

836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $8,782.29

Total Bond Fund (72) $8,782.29

2011 Bond Fund A (73)

836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $102,267.66

Total Bond Fund (73) $102,267.66
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2017 Bond Fund  (74)

9128282V1 UBS Financial Services T-Bill 1.89% 7/31/2019 09/15/2020 $244,872.80
9128282Z2 UBS Financial Services T-Bill 1.90% 8/2/2019 10/15/2020 $400,630.59
140209192 Commerce Bank MM 2.10% NA NA $15,609.69
836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $65,838.38

Total Bond Fund (74) $726,951.46

2017 Bond Fund  (75)

02007GFD0 Commerce Bank CD 2.80% 9/27/2018 09/28/2020 $240,000.00
90348JDY3 Commerce Bank CD 2.90% 10/5/2018 10/05/2020 $245,000.00
140209192 Commerce Bank MM 0.21% NA NA $47,304.74
836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $11,816.89

Total Bond Fund (75) $544,121.63

2014 Bond Fund  (76)

369013682 Commerce Bank CD 0.13% 8/25/2020 6/16/2021 $1,000,000.00
9127963H0 UBS Financial Services T-Note 0.01% 8/25/2020 6/17/2021 $999,136.67
9128285A4 UBS Financial Services T-Note 0.15% 6/16/2020 9/15/2021 $999,890.03
369013531 Commerce Bank CD 0.16% 6/25/2020 9/15/2021 $1,000,000.00
9128285F3 UBS Financial Services T-Note 0.15% 6/16/2020 10/15/2021 $999,474.45
369013532 Commerce Bank CD 0.16% 6/25/2020 10/15/2021 $1,000,000.00
9128285L0 UBS Financial Services T-Note 0.14% 6/16/2020 11/15/2021 $1,000,422.14
369013533 Commerce Bank CD 0.16% 6/25/2020 11/15/2021 $1,000,000.00
9128285R7 UBS Financial Services T-Note 0.15% 6/16/2020 12/15/2021 $999,753.53
369013534 Commerce Bank CD 0.16% 6/25/2020 12/15/2021 $1,000,000.00
140209192 Commerce Bank MM 0.21% NA NA $300,028.06
836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $3,744,062.40

Total Bond Fund (76) $14,042,767.28

2014 Bond Fund  (77)

369013681 Commerce Bank CD 0.13% 8/25/2020 6/16/2021 $1,000,000.00
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9127963H0 UBS Financial Services T-Note 0.10% 8/25/2020 6/17/2021 $999,136.67
9128285V8 UBS Financial Services T-Note 0.16% 6/16/2020 1/15/2022 $1,000,338.86
369013535 Commerce Bank CD 0.16% 6/25/2020 1/14/2022 $1,000,000.00
9128286C9 UBS Financial Services T-Note 0.16% 6/16/2020 2/15/2022 $1,000,172.57
369013536 Commerce Bank CD 0.16% 6/25/2020 2/15/2022 $1,000,000.00
9128286H8 UBS Financial Services T-Note 0.16% 6/16/2020 3/15/2022 $999,781.09
369013537 Commerce Bank CD 0.16% 6/25/2020 3/15/2022 $1,000,000.00
9128286M7 UBS Financial Services T-Note 0.15% 6/16/2020 4/15/2022 $999,366.68
369013538 Commerce Bank CD 0.16% 6/25/2020 4/15/2022 $1,000,000.00
140209192 Commerce Bank MM 0.21% NA NA $300,028.06
836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $2,504,686.72

Total Bond Fund (77) $12,803,510.65

2017 Bond Fund  (78)

140209192 Commerce Bank MM 0.21% NA NA $1,833.54
836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $1,264.44

Total Bond Fund (78) $3,097.98

Total Bond Funds $29,889,525.56

Sinking Fund (41)

369012733 Commerce Bank CD 1.42% 10/21/2019 12/01/2020 $240,000.00
31396218 Bank of the West MM 0.16% NA NA $521,450.49
140209192 Commerce Bank MM 0.21% NA NA $960,000.00
836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $2,759,241.40

Total Sinking Fund $4,480,691.89

Gifts Fund 2016  
836009558 Bank of Oklahoma Inv. Cking 1.34% NA NA $72,798.46

Total Gifts Fund

$72,798.46
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Total Governmental Funds $62,337,801.00
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School Activity Fund

Putnam City High School
3022417500 First Bethany Bank CD 0.50% 6/3/2018 06/03/2019 $40,000.00

Putnam City North HS
140420K74 Bank of Oklahoma CD 2.30% 4/19/2018 10/21/2019 $200,000.00

Total School Activity Fund $240,000.00

GRAND TOTAL INVESTMENTS $62,577,801.00

CD Certificate of Deposit
FAMCA Farmer Mac
FFCB Fed. Farm Credit Bank
FHLB Fed. Home Loan Bank 

FHLMC Fed. Home Loan Mortgage Corp 
FICO Financing Corporation

FMCDN Fed. Home Loan Mortgage Corp Discount Notes (Freddie Mac)
FNMA Fed. National Mortgage Agency (Fannie Mae)

Inv. Cking Interest Bearing Checking
MM Institutional Money Market
CB City Bond

TBILL Treasury Bill
FRCSP Government Agency
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As of 07/31/20 8/31/2020 As of 7/31/20

BANK PLEDGING AMOUNT PLEDGED INVESTED CKING ACCTS PLEDGING AVAILABLE

BANK OF OKLAHOMA $95,199,026.92 $17,024,792.43 $45,668,389.08 $32,505,845.41
BANK OF THE WEST $3,019,571.00 $1,609,534.33 $0.00 $1,410,036.67
COMMERCE BANK $24,840,087.29 $5,375,940.70 $0.00 $19,464,146.59
COMMERCE CAPITAL MARKETS $18,955,000.00 $18,955,000.00 $0.00 $0.00
FIRST BETHANY BANK $2,507,712.75 $40,000.00 $257,117.56 $2,210,595.19
FIRST FIDELITY $250,000.00 $0.00 $37,313.13 $212,686.87
PROSPERITY BANK $654,245.07 $0.00 $259,625.87 $394,619.20
UBS FINANCIAL SERVICES $3,069,000.00 $3,069,000.00 $0.00 $0.00

$148,494,643.03 $46,074,267.46 $46,222,445.64 $56,197,929.93

AGENCIES (DO NOT REQUIRE PLEDGING) $16,503,633.29

TOTAL INVESTMENTS $62,577,900.75

***AMOUNT PLEDGED INCLUDES FDIC $250,000.00

Putnam City Schools
Pledging Report
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ACCOUNT NAME BOK FIRST FIDELITY FNB-BETHANY PROSPERITY BANK TOTALS (BY SCHOOL)
SMART START CHILD CARE CTR $17,329.58 $17,329.58
ADMINISTRATIVE ACCOUNT $41,715,816.57 $41,715,816.57
CHILD NUTRITION $2,380,846.99 $2,380,846.99
ADMIN EXTENDED CARD $56,235.96 $56,235.96
ADMIN ACTIVITY $207,875.29 $207,875.29
APOLLO $20,674.35 $20,674.35
ARBOR GROVE $34,651.55 $34,651.55
CENTRAL ELEMENTARY $37,313.13 $37,313.13
CORONADO $70,861.58 $70,861.58
DENNIS $97,359.55 $97,359.55
DOWNS $80,416.45 $80,416.45
HARVEST HILLS $46,914.01 $46,914.01
HILLDALE $56,258.19  $56,258.19
KIRKLAND $47,760.24 $47,760.24
LAKE PARK $52,555.94 $52,555.94
NORTHRIDGE $161,721.48 $161,721.48
OVERHOLSER $31,364.01 $31,364.01
ROLLINGWOOD 68,635.40                   $68,635.40
TULAKES $32,823.17 $32,823.17
WESTERN OAKS ELEMENTRAY $58,340.43 $58,340.43
WILEY POST $42,650.69 $42,650.69
WILL ROGERS $34,364.98 $34,364.98
WINDSOR HILLS $16,018.14 $16,018.14
CAPPS MIDDLE $37,906.44 $37,906.44
COOPER MIDDLE $32,196.46 $32,196.46
HEFNER MIDDLE $77,114.94 $77,114.94
MAYFIELD MIDDLE $51,283.85 $51,283.85
WESTERN OAKS MIDDLE $46,179.48 $46,179.48
PC HIGH $257,117.56 $257,117.56
PC NORTH $136,874.22 $136,874.22
PC WEST $213,446.39 $213,446.39
PC ACADEMY $1,538.62 $1,538.62

 
TOTALS (BY BANK) $45,668,389.08 $37,313.13 $257,117.56 $259,625.87 $46,222,445.64

CHECKING ACCOUNT STATUS REPORT
as of 07/31/2020
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PUTNAM CITY SCHOOLS SCHOOL ACTIVITY FUND

Site 

#
Site Name

Balance as of:  

07/01/2020
 Revenue  Adjustments Expenses

Balance as of:  

07/31/2020

050 Administration 206,347.29$       1,500.00$           28.00$             -$                    207,875.29$       

102 Apollo Elementary 20,673.47$         -$                    0.88$               -$                    20,674.35$         

105 Central Elementary 37,311.45$         -$                    1.68$               -$                    37,313.13$         

110 Arbor Grove Elementary 34,704.69$         -$                    (53.14)$            -$                    34,651.55$         

115 Coronado Elementary 70,913.19$         -$                    (51.61)$            -$                    70,861.58$         

116 Dennis Elementary * 97,355.43$         -$                    -$                 -$                    97,355.43$         

117 Downs Elementary * 79,987.04$         -$                    -$                 -$                    79,987.04$         

118 Harvest Hills Elementary 46,912.02$         -$                    1.99$               -$                    46,914.01$         

120 Hilldale Elementary 56,255.81$         -$                    2.38$               -$                    56,258.19$         

122 Kirkland Elementary 47,204.70$         -$                    2.04$               -$                    47,206.74$         

124 Lakepark Elementary 52,553.71$         -$                    2.23$               -$                    52,555.94$         

125 Northridge Elementary 161,714.63$       -$                    6.85$               -$                    161,721.48$       

126 Overholser Elementary * 31,322.75$         -$                    -$                 -$                    31,322.75$         

127 Rollingwood Elementary 68,341.99$         -$                    2.91$               -$                    68,344.90$         

128 Tulakes Elementary 32,821.77$         -$                    1.40$               -$                    32,823.17$         

130 Western Oaks Elementary 58,085.19$         186.77$              2.47$               -$                    58,274.43$         

133 Wiley Post Elementary 42,648.88$         -$                    1.81$               -$                    42,650.69$         

134 Will Rogers Elementary 34,363.52$         -$                    1.46$               -$                    34,364.98$         

135 Windsor Hills Elementary 15,997.46$         20.00$                0.68$               -$                    16,018.14$         

338 Smart Start Childcare Center 17,327.23$         -$                    2.35$               -$                    17,329.58$         

510 James Capps Middle School 37,604.74$         -$                    1.70$               -$                    37,606.44$         

520 K. Cooper Middle School 32,195.10$         -$                    1.36$               -$                    32,196.46$         

530 Hefner Middle School 76,327.82$         -$                    3.28$               -$                    76,331.10$         

540 Mayfield Middle School 50,848.32$         -$                    2.17$               -$                    50,850.49$         

550 Western Oaks Middle School 45,425.51$         -$                    1.97$               -$                    45,427.48$         

705 Putnam City HS 294,717.60$       -$                    32.83$             (2,667.25)$          292,083.18$       

708 Putnam City North HS 334,230.18$       2,625.00$           19.04$             (5,655.20)$          331,219.02$       

710 Putnam City West HS 211,522.37$       1,775.00$           9.02$               -$                    213,306.39$       

715 Putnam City Academy 1,538.55$           -$                    0.07$               -$                    1,538.62$           

974 Extended Care Program 54,833.47$         1,136.16$           1.33$               -$                    55,970.96$         

2,352,085.88$ 7,242.93$        27.15$          (8,322.45)$       2,351,033.51$ 

JULY

Activity Fund Cash Summary  FY21

GRAND TOTALS    

*  Sites report not balanced/available by deadline 114



PUTNAM CITY SCHOOLS SCHOOL ACTIVITY FUND

SCHOOL DATED TRANSFER FROM: TRANSFER TO: AMOUNT REASON

Downs Elementary 08/24/20 958-15 - Donations - Special Ed 932-15 - Donations Gen Use $426.96
Closing sub account for appropriate tracking in 

specific project

PC North HS 09/01/20 863-100 - POM - Main 931-100 - Student Council - Main $135.00
Pay for POM members to have Battle of the 

Expressway T-shirts to wear at FB game

PC North HS 08/26/20 958-108 - Donations - Class of 2018 839-100 - Class of 2022 - Main $2,000.00 To help fund future graduating class expenses

PC North HS 08/26/20 958-108 - Donations - Class of 2018 840-100 - Class of 2023 - Main $2,000.00 To help fund future graduating class expenses

PC North HS 08/26/20 958-108 - Donations - Class of 2018 841-100 - Class of 2024 - Main $2,000.00
To help fund future graduating class expenses 

once new PRJ approved

PC North HS 08/26/20 958-108 - Donations - Class of 2018 851-100 - Class of 2021 - Main $2,000.00 To help fund future graduating class expenses

PC Original HS 08/18/20 850-100 - Class of 2020 - Main 851-100 - Class of 2021 - Main $5,500.00 Donation since unused due to Covid19

PC Original HS 08/25/20 940-100 - Stagecraft - Main 993-100 - Dance - Main $300.00
Paying for students time working sound during 

dance program

PC Original HS 08/27/20 949-100 - Latino Club - Main 829-100 - Scholarships - Main $750.00
Paying for Latino student scholarship from 

FY19-20, when awarded

REQUESTS FOR FUNDS TRANSFER FY21

September 8, 2020
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OBSOLETE and/or SURPLUS ITEMS FOR 09/08/2020 BOARD MEETING

ITEM DESCRIPTION OBSOLETE/POOR SURPLUS

59 cpu(pc) pc X

32 cpu (apple) pc X

339 ipad pc X             

15 laptop(pc) pc X

30 laptop(apple) pc X

84 monitor pc X

2 portable sound system misc X

3 printer pc X

2 projector pc X

1 scanner pc X

2 smartboard pc X

1 tv misc X

2 visual presenter pc X

1 wire tester misc X

YEAR MAKE  &  MODEL VIN # CONDITION
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ITEM OF CONSIDERATION 

Board of Education Meeting 

September 8, 2020 
 

 

 

TOPIC:  Renew the AmeriCorps Grant Agreement for the 2020-2021 fiscal year 

 

 

 

ADMINISTRATIVE RECOMMENDATION:  The administration recommends that the board 

renew the grant agreement with AmeriCorps for the district to operate summer programs. 

 

 

 

RATIONALE FOR RECOMMENDATION:  The grant from Oklahoma AmeriCorps currently 

provides funding for a summer enrichment program at three elementary schools.  The district is 

entering its tenth grant cycle year with AmeriCorps which has resulted in over $1,700,000 of 

received funds that has allowed us to serve over 5,000 students.  In addition to the elementary 

students benefitting from AmeriCorps, Putnam City high school students have also greatly 

benefitted sine they can serve as an AmeriCorps member.  Since 2010 over 350 PC high school 

students have served as an AmeriCorps member.  Upon completion of their 300 hours of service 

they received $1,230 dollars as an educational award to apply towards college tuition, room/board 

and books.  

 

 

 

OPTIONS: 

1.  Approve the AmeriCorps Agreement 

2.  Do not approve the AmeriCorps Agreement 

 

 

FISCAL NOTE: $222,793.00 (from grant 21-11-777) 

   $38,719.32 (from 21-11-000) 

 

 

CONTACT PERSON(S): Barbara Crump, Exec. Director of Elementary Education, 405.495.5200 
            Amy Wright, Director After School Programs, 405.495.5200 
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ITEM FOR CONSIDERATION 

Board of Education Meeting 

September 8, 2020 
 

 

 

TOPIC:  Student Teaching Memorandum of Understanding with the Oklahoma State University 

 

ADMINISTRATIVE RECOMMENDATION:    The administration recommends the Board 

approve the memorandum of understanding. 

 

RATIONALE FOR RECOMMENDATION:  The Putnam City School District will partner 

with Oklahoma State University to provide valuable professional experience in off-campus 

student teaching assignments. 

 

OPTIONS: 

1. Approve the agreement. 

2. Do not approve the agreement. 

3. Request additional information. 

 

 

FISCAL NOTE:   There is no financial cost to the district. 

 

CONTACT PERSON:  Patricia Balenseifen, Chief Officer of Human Capital, 495-5200 
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NAME JOB & SITE EFFECTIVE

RESIGNATIONS/TERMINATIONS:

CERTIFIED PERSONNEL:

1 Allen Jr, Demetrius Computer Apps/PCW 05/26/20

2 Chafey, Nickolas PE/MMS 09/07/20

SUPPORT PERSONNEL:

1 Cerda De Hernandez, Veronica Custodian/B&G 08/17/20

2 Chavez, Yolanda Custodian/B&G 08/03/20

3 Gilfillan, Mary Title TA/Hilldale 05/26/20

4 Hamilton, Daniel Custodian/B&G 08/19/20

5 Klipstine, Kristin Health Aide/Northridge 05/26/20

6 Stockwell, Elizabeth Spec Ed TA/Lake Park 05/26/20

RETIREMENTS:

SUPPORT PERSONNEL:

1 Mott, Jana Spec Ed TA/Arbor Grove 05/26/20

2 Rempe, Linda Occupational Therapist/Special Services 11/30/20

LEAVE OF ABSENCE:

CERTIFIED PERSONNEL:

1 Covarrubia, Heather Speech Path/Special Services 09/09/20

2 Felix, Maria Custodian/B&G 08/31/20

3 Warlick, Joshua Science/PCH 08/17/20

SUPPORT PERSONNEL:

1 Martinez, April Title TA/Tulakes 08/01/20

2 Stepanek, Samantha Title TA/PCW 08/01/20

RECOMMEND TO HIRE – DURATION OF NEED:

CERTIFIED PERSONNEL: 

1 Acrey, Haley Science/PCW 08/17/20

2 Adair, David 5th/Hilldale 08/17/20

3 Bacorn, April 2nd/Harvest Hills 08/17/20

4 Blevins, Hannah Social Studies/WOMS 08/17/20

5 Boring, Wendy 3rd/Western Oaks 08/17/20

6 Bost, Brandie .5 Title/Will Rogers 08/17/20

7 Bradley, Miranda ELA/MMS 08/17/20

8 Browning, Dana 4th/Western Oaks 08/17/20

9 Campbell, Amy .5 ELL/Hilldale 08/17/20

10 Capocciama, Kayla Spec Ed/MMS 08/17/20

11 Carlow, Angela Science/HMS 08/17/20

12 Carrington, Sylvia Social Studies/CMS 08/17/20

13 Case, Angel Pre-K/Harvest Hills 08/17/20

14 Castro, Maria 5th/Overholser 08/17/20

15 Cawood, Rod Computer Apps/PCW 08/24/20

16 Ceniceros, Amber Science/MMS 08/17/20

17 Clark, Courtney 3rd/Downs 08/17/20

18 Clemons, Deborah 4th/Western Oaks 08/17/20

19 Corbett, Karolyn 3rd/Windsor Hills 08/17/20

20 Couey, Emily Spec Ed/Rollingwood 08/17/20

21 Crafton, Alisha Music/Northridge 08/17/20

22 Craig, Miavonna Kdg/Tulakes 08/17/20

23 Crump, Amber Art/HMS 08/17/20

24 Dang, Erin Science/PCH 08/17/20

25 Davis, Bethany LMS- Information Speicalist/Apollo 08/17/20

26 Doughty, Patricia .5 Music/Dennis 08/17/20

Attachment A.

SEPTEMBER 8, 2020 – PERSONNEL BOARD ACTION
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NAME JOB & SITE EFFECTIVE

Attachment A.

SEPTEMBER 8, 2020 – PERSONNEL BOARD ACTION

RECOMMEND TO HIRE – DURATION OF NEED:

CERTIFIED PERSONNEL: 

27 Finley-Combs, Elsa Orchestra/HMS 08/17/20

28 Ford, Makenzie 1st/Central 08/17/20

29 Francis, Stephanie Music/Western Oaks 08/17/20

30 Graham, Alexandra 5th/Windsor Hills 08/17/20

31 Gray, Kevin Math/MMS 08/17/20

32 Guzman, Maria Speech Path/Special Services 08/17/20

33 Hall, Abbie 3rd/Hilldale 08/17/20

34 Harlow, Kimberlea 5th/Wiley Post 08/17/20

35 Howell, Elena Kdg/Western Oaks 08/17/20

36 Hunt, Megan Spec Ed/Rollingwood 08/17/20

37 Kerr, Kari Kdg/Hilldale 08/17/20

38 King, Johanna Nurse/CMS 08/17/20

39 Larson, Bethany Math/MMS 08/17/20

40 Laxton, Brittany Instructional Coach/Windsor Hills-Hilldale 08/17/20

41 Lee, Robert Social Studies/PCH 08/17/20

42 Lopez, Nathaly 3rd/Tulakes 08/17/20

43 Mack, Apriel 4th/Windsor Hills 08/17/20

44 Madewell, Sam Tech Ed/KCMS 08/17/20

45 Mason, Julia Spec Ed/KCMS 08/17/20

46 McCrackin, Shelby Math/CMS 08/17/20

47 McLeckie, Justin Social Studies/WOMS 08/17/20

48 Mendus, Teresa Science/PCH 08/17/20

49 Milford, KCMS Social Studies/ELA 08/17/20

50 Munoz-Duran, Jorge Science/MMS 08/17/20

51 Muscari, Anthony Social Studies/CMS 08/17/20

52 Nye, Cindy 4th/Hilldale 08/17/20

53 O'Leary, Douglas Special Ed/PCW 08/17/20

54 Orr, Brittany 3rd/Harvest Hills 08/17/20

55 Palmer Garrido, Aime Spec Ed/Rollingwood 08/17/20

56 Palmer, Daniel K. Math-Science/MMS 08/17/20

57 Parks, Garland Special Ed Math/PCH 08/17/20

58 Pascual-Domingo, Christine ELL/MMS 08/17/20

59 Peters, Janie Risk Assessment Nurse/Special Services 08/31/20

60 Petrone, Savannah Science/HMS 08/17/20

61 Quanstrom, Linda Lang Arts/WOMS 08/17/20

62 Querbach, Ryan Spanish/HMS 08/17/20

63 Quinlan, Lisa Science/KCMS 08/17/20

64 Ramdin, Stephany 1st/Harvest Hills 08/17/20

65 Rankin, Christine Spec Ed/CMS 08/17/20

66 Rodgers, Sabra FACS/PCW 08/17/20

67 Rogers, McKayley 1st/Windsor Hills 08/17/20

68 RoSocial Studies, Brent Lang Arts/PCJ 08/17/20

69 Ruiz, Joaquin ELL/MMS 08/17/20

70 Russell, Serene 5th/Hilldale 08/17/20

71 Rutland, Kristy Science/PCW 08/17/20

72 Salazar, Maria 2nd/Windsor Hills 08/17/20

73 Sanie, Natasha 2nd/Northridge 08/17/20

74 Schenk, Alyssa Spec Ed/WOMS 08/17/20

75 Scott, Tina Math/CMS 08/17/20

76 Serowski, Kersten 5th/Western Oaks 08/17/20

77 Shannon, Lori Title Counselor/PCW 07/30/20

78 Smith, Benjamin Science/KCMS 08/17/20

79 Smith, Tracy LMS- Information Specialist/Central 08/17/20

80 Speaks, Lisa 3rd/Wiley Post 08/17/20

81 Spears, Dakota Social Studies/KCMS 08/17/20
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CERTIFIED PERSONNEL: 

82 Stear, Susan 4th/Western Oaks 08/17/20

82 Stewart, Katelyn 1st/Downs 08/17/20

83 Sullivan/Chloe Pre-K/Coronado 08/17/20

84 Taylor, Amber 5th/Ralph Downs 08/17/20

85 Taylor, Brandon PE/HMS 08/17/20

86 Thomas, Amanda Music/Apollo 08/17/20

87 Tschida, Erica Speech-Drama/ CMS 08/17/20

88 Urbina, Brittany Art/Lake Park 08/17/20

89 Walker, Shelbi Lang Arts/KCMS 08/17/20

90 Walls, Christopher Math/PCW 08/17/20

91 Watson, Hannah 1st/Western Oaks 08/17/20

92 Wayland, Samantha Spec Ed/Dennis 08/17/20

93 Wehrli, Stephanie 4th/Western Oaks 08/17/20

94 Whitsell, Barry Math/PCW 08/17/20

95 Williams, Christy 2nd/Arbor Grove 08/17/20

96 Wilson, Christine 1st/Coronado 08/17/20

97 Wittmeyer, Tina 2nd/Wiley Post 08/17/20

98 Wyatt, Daleesa Vocal Music/HMS 08/17/20

SUPPORT PERSONNEL: 

1 Corntassel, Carissa .5 LMA/Dennis 08/17/20

2 Duce-Mosshart, Laura Registrar/MMS 07/30/20

3 Durocher, Amy Attendance Secretary/HMS 08/24/20

4 Hill, Antwonette Pre-K TA/Tulakes 08/17/20

5 Johnson, Billy Spec Ed TA/Hilldale 08/17/20

6 Mars, Crystal Child Care TA/Downs 08/17/20

7 Ortega, Guadalupe Jesus Painter/Maintenance 08/17/20

8 Randolph, Malena Child Care TA/Kirkland 08/17/20

9 Scott, Jourdyn Child Care TA/Kirkland 08/17/20

10 Soto Rodriguez, Noemi .5 LMA-.5 Parent Liaison/Windsor Hills 08/17/20

11 Sparks, Kylie Child Care TA/Kirkland 08/17/20

12 Westbrook, Jamie Child Care Director/Downs 08/17/20

13 Wise, Bretyn Child Care TA/Kirkland 08/17/20

RECOMMEND TO HIRE – DURATION OF NEED CONTINUING:

CERTIFIED PERSONNEL: 

1 Tran, Tran ESL/Lake Park 08/17/20

2 Wilkins, Nancy .5 Striving Readers/Smart Start 08/17/20

3 Trammell, Abbey Computer Apps/MMS 08/17/20

4 Patterson, Molly Social Studies/HMS 08/17/20

5 Neal, Anysia Math/HMS 08/17/20

6 Parker,Brandon Social Studies/HMS 08/17/20

7 Stevenson, Justin Social Studies/HMS 08/17/20

8 Hill, Hemat Spec Ed/Downs 08/17/20

3RD YEAR EMERGENCY/TEMPORARY CERTIFICATIONS RECOMMEND TO HIRE – DURATION OF NEED CONTINUING:

CERTIFIED  PERSONNEL:

1 Atterberry, Drake Science/KCMS 08/17/20

2 Beagles, Alvin Social Studies/KCMS 08/17/20

3 Garcia Ortega, Angelica Spanish/CMS 08/17/20

4 Wilbert, Ariesha Science/CMS 08/17/20

RECOMMEND TO HIRE – REGULAR CONTRACT:

CERTIFIED  PERSONNEL:

1 Causey, Jamie Lang Arts/PCN 08/17/20
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RECOMMEND TO HIRE – REGULAR CONTRACT:

SUPPORT PERSONNEL:

1 Escobar, Liliana Pre-K TA/Overholser 08/17/20

RECOMMENDED TO HIRE– TEMPORARY/HOURLY :

ADJUNCTS:

1 Calmus, Tucker Football & Baseball/PCH 08/01/20

CAFETERIA/PLAYGROUND/DAYCARE & OTHER HOURLY:

1 Orosco, Estalina Clerical/DEO 08/12/20

2 Westendorf, Georgene Clerical/DEO 08/24/20
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ITEM OF CONSIDERATION 

Board of Education 

September 8, 2020 

 

 

 

Topic:  Ratification of the 2020-2021 Negotiated Agreement 

 

Administration Recommendation: Approve the proposed 2020-2021 Negotiated 

Agreement between the Board of Education and the Putnam City Association of 

Classroom Teachers. 

   

Rationale for Recommendation:  The Putnam City Association of Classroom Teachers 

and the Administration Negotiating teams have tentatively agreed on the language items 

of the Negotiated Agreement between the Board of Education and the Putnam City 

Association of Classroom Teachers.  Compensation will be determined at a later date. 

Putnam City teachers have ratified the Negotiated Agreement.   

 

Options: 

1. Approve. 

2. Do not approve. 

3. Request additional information. 

 

 

Contact Person(s):  Patricia Balenseifen 

            Chief Officer of Human Capital 

            495-5200 ext. 1230 
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ITEM FOR CONSIDERATION 

Putnam City Board of Education 

DATE Sept 8, 2020 

 

 
TOPIC: Appointment of members to the District Gifted Local Advisory Committee 

for the Putnam City Gifted Program FY21 

 

BACKGROUND INFORMATION: Each year, for the purpose of meeting the 

duty of each school district as set forth in Section 1210.307 of Title 70 of the Oklahoma 

Statutes, Oklahoma Gifted Education Act, each district board of education is required to 

establish a Local Advisory Committee (LAC) on education for the service of identified 

and potentially identifiable students. Per advisory rules this committee must be approved 

prior to September 15
th

 and meet prior to October 1
st
. Additionally, LAC members must 

hold only open meeting to advise district administration and leadership in Gifted, 

Creative, and Talented education. 

   

OPTIONS:  
1. Approve names for the District committee and the local advisory committee. 

2.  Delay approval of the names for the District committee and the local advisory 

committee. 

3.   Reject approval of the names for the District committee and the local advisory 

committee. 

 

FISCAL NOTE: None 

 

INSTRUCTIONAL IMPACT: The district LAC assists and guides district goals for 

gifted education, including development of the district plan for gifted child educational 

programs, preparation of the district report on gifted child educational programs, and 

performs other advisory duties that may be requested by the board of education. 

 

CONTACT PERSON(S):   
Dr. Keely Frayser 495-5200, Ext. 1237 

    Brandy Sitts 495-5200, Ext. 1213 

 

PREPARED BY:     Brandy Sitts  

 

 

203



   

 

District Gifted Local Advisory Committee FY20 
  

School Board 

 Charity Avery (Putnam City School Board Member)  

 

Director of Curriculum 

 Dr. Keely Frayser (Director of Curriculum)  

 

Gifted, Creative, & Talented Coordinator/Chair 

 Brandy Sitts (District Gifted Education/AP/Fine Arts Coordinator) 

 Randy Utt (District GCT Chair; GCT Specialist, Dennis Elementary) 

 

LAC Committee Members 
 

Angela Miller 
 College/AP Counselor, PCW High School 

 

Christy Connolly 
 Special Education Teacher, Hefner Middle School; Gifted Coursework 

 

Dawn Dilley 
 4

th
 Grade Teacher, Coronado Heights Elementary; GCT Parent 

 

Jacquelyn Walsh 
 GCT Parent, Hefner Middle School 

 

John Coerver 
 GCT Specialist, Arbor Grove & Lake Park Elementary; GCT Parent, Capps Middle 

School 

 

Maria Krey Gibson 
 Dance Instructor, PC High School; Gifted Masters Coursework 

 

Rone Tempest 
 GCT Specialist, Western Oaks Middle School 

 

Stephanie Ballinger 
 GCT Parent, PCW High School; GCT Specialist, Overholser Elementary 

  
 

*** Per HB2401, the Gifted Act of 1994, the LAC will consist of a minimum of three, but not more than 11 

members consisting of parents of identified children, community members, and be broadly representative of 

the district. The LAC assists in the formulation of district goals, development of the district GCT plan, 

assists in preparation of state reporting, and other advisory duties as requested by the board.  
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PUTNAM CITY SCHOOLS: DISTRICT POLICY BC 
 

 

SAFETY PROGRAMS 

General:  The regulations, practices, and procedures of the District shall promote safety 

throughout the District and shall establish and maintain conditions, which are reasonably safe and 

healthful for District employees, students, and visitors. The District Safety Officer shall have 

overall responsibility for the safety programs of the District. General areas of emphasis shall 

include, but not be limited to, in-service training, accident record-keeping, facility inspection, 

driver and vehicle safety programs, fire prevention, emergency procedures, traffic safety, and the 

safety of all persons present on District property or attending District-sponsored events. 

Reporting Child Abuse:  In accordance with state law, any District employee who has 

reasonable cause to know or to suspect that a student under the age of eighteen (18) has been 

subject to abuse or neglect or who has observed the child being subjected to circumstances of 

abuse or neglect shall immediately report or cause to be reported such situation to the Department 

of Human Services and local law enforcement. Such report shall be made according to any 

applicable Administrative Regulations or forms, and a copy shall be submitted to the District’s 

Health Services Office.  Employees shall not contact the student’s family or others to investigate 

any suspected abuse or neglect. 

District shall post in clearly visible public area of the school, a sign that is written in 

English and Spanish and contains a toll-free telephone number operated by the Department of 

Human Services to receive reports of child abuse or neglect. The statewide toll-free hotline for DHS is 

1-800-522-3511.  

Any District employee who has a reason to believe that a student who is eighteen (18) years of age 

or older is a victim of abuse or neglect shall report the matter immediately to local law enforcement. Local 

law enforcement will keep confidential and redact any information identifying the reporting school 

employee unless otherwise ordered by the court.  Any school employee with knowledge of a report made by 

another school employee shall not disclose information identifying the reporting school employee unless 

otherwise ordered by the court or as a part of an investigation by local law enforcement or the Department 

of Human Services. 

Sexual Abuse of Students: Three essential practices for employees to keep in mind with 

respect to the prevention of sexual abuse of students are as follows: 

 1.  Avoid engaging in behaviors which could be mistaken for boundary invasion or 

grooming behaviors.  Keep interactions with students on a professional level.  Refer students who 

need emotional or other support to appropriately trained staff such as counselors or school 

psychologists. Staff can be caring while maintaining professional boundaries. 

 2.  Report situations where such behaviors by other employees take place.  

 a.  Do not make your own inferences or waste time determining whether or 

not to report the behavior, inform the principal immediately. 

 b.  Do NOT confront or discuss the matter with the adult engaging in the 

boundary invasions unless immediate intervention is necessary. 
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  3.  Maintain confidentiality.  Do not discuss concerns with anyone other than the 

appropriate administrator, Child Protective Services, or the police.    

 a.  Maintain your own documentation.  Document who you notified, where and when, and 

what you reported. 

Threatening Behavior: An officer or employee of the District or a member of the board 

shall notify law enforcement of any verbal threat or act of threatening behavior which reasonable 

may have the potential to endanger students, school personnel or school property.  Threatening 

behavior means any verbal threat or behavior, whether or not it is directed at another person, which 

indicates potential for future harm to students, school personnel or school property. Persons 

making such reports in good faith will be immune from employment discipline as well as civil 

liability. 

 

Safety Education: The practice of safety shall also be considered a facet of the instructional 

plan of the District by virtue of educational programs such as traffic and pedestrian safety, driver 

education, fire prevention, and emergency procedures which are appropriately suited for students 

of different grade levels.  In addition, safety education shall be provided as is necessary and 

appropriate to students participating in laboratory science courses, shop courses, and physical 

education courses.  Each principal, under direction of the superintendent of the school district, 

shall conform to the written plans and procedures adopted by the district as required by Oklahoma 

law.  The school district shall document all safety drills in writing and by school site with a copy 

of the report remaining at the school, a copy filed with the district administrative office and a copy 

with the Oklahoma School Safety Institute as created by the Oklahoma Office of Homeland 

Security. 

Safe Schools Committee/Healthy and Fit School Advisory Committee:  District and the 

families of the District’s students should work together to address concerns of safety and the threat of 

violence in schools.  Therefore, the District hereby authorizes the establishment of a single committee to 

perform the functions of both the Healthy and Fit School Advisory Committee and the Safe School 

Committee at each school site:  Every year, each public school site shall establish aThe Safe School 

Committee shall be composed of at least seven (7) members and .  The Safe School Committee 

shall be composed ofinclude teachers, parents of enrolled students, students, and a school official 

who participates in the investigation of reports of bullying.  The Committee may include 

administrators, school staff, school volunteers, community representatives, and local law 

enforcement agencies.  The Committee shall assist the school board in planning, implementing and 

evaluating effective prevention, readiness and response strategies. 

Each Committee shall study and make recommendations to the principal at least once each 

year regarding Each school site’s principal shall appoint the members of the Committee. The 

Committee will be involved in the monitoring, implementation and evaluation of the law with 

respect to access to foods of minimal nutritional value.   The Committee will also assist the District 

in promoting a positive school climate by assisting with the planning, implementing, and 

evaluating the effectiveness of bullying prevention and response. In addition, the Committee 

shall study and make recommendations to the principal at least once each year regarding: 

 

Health Issues: 

 

1) health education; 
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2) physical education and physical activity; and 

  

3) nutrition and health services. 

 

Safety Issues: 

 

1) unsafe conditions, possible strategies for students, faculty and staff to avoid physical and 

emotional harm at school, student victimization, crime prevention, school violence, and any other 

issues which relate to the providing and the maintaining of a safe school environment for all 

students;  

2) student bullying;  

3) professional development needs of faculty and staff to recognize and implement 

methods to decrease student bullying;   

4) methods to encourage the involvement of the community and students, the development 

of individual relationships between students and school staff, and the use of problem-solving teams 

and resources that include counselors and other behavioral health resources within or outside the 

school system; and  

5) professional development needs of faculty and staff to recognize and report suspected 

human trafficking.   

The Safe School Committee shall review the district policy for the prevention of bullying 

and the list of research-based Programs appropriate for the prevention of bullying of students at 

school compiled by the State Department of Education.  In addition, the Committee may review 

traditional and accepted bullying prevention programs utilized by other states, state agencies, 

and/or school districts. 

Disaster Plans and Safety Drills:  The District shall have written plans and procedures for 

protecting students, staff, and visitors from natural and man-made disasters and emergencies.  

Disaster plans shall be placed on file with the District and with the local emergency response 

organization within the district, which may include police, fire, emergency medical services, 

sheriff and emergency management of the appropriate jurisdiction.  The plans shall be submitted in 

a format acceptable to the emergency agency no later than November 1 of each year.  Annually, 

the Administration shall report to the Board the status of emergency preparedness and identified 

safety needs for each school. 

In addition, District’s board of education shall coordinate with the emergency medical 

services provider serving its area to develop a plan for the provision of emergency medical 

services at athletic events or activities held at District facilities.  The plan shall be reviewed and 

updated annually, as appropriate and placed on file with the District and the emergency medical 

services provider. 

 

The District shall conduct the following drills: 

Security Drills:  Each public school within the District shall perform at least four (4) 

security drills per school year as required by law.  No security drill shall be conducted at the same 

time of day as a previous security drill conducted in the same school year, and no more than two 
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security drills shall be conducted in one semester.  Additional drills may be conducted at the 

discretion of the District.  Security drills shall be conducted for the purpose of securing school 

buildings to prevent or mitigate injuries or deaths that may result from a threat on or near the 

school.  The drills shall conform to the written plans and procedures adopted by the District. All 

students and employees shall participate in the drills with the extent of student involvement to be 

determined by the district. 

 

 In addition to the four (4) security drills, all districts are required to conduct a minimum of 

six (6) safety drills as follows: 

Tornado Drills:  The District shall have two (2) tornado drills per school year with at least 

one drill being conducted in the months of September and March. 

Fire Drills:  Principals shall prepare and publish a plan for the evacuation of their 

respective buildings in case of fire.  Fire drills shall be conducted at least twice per school year.  

Each fire drill must occur within the first fifteen (15) days of each semester.  The fire drills shall 

include the sounding of a distinctive audible signal designated as the fire alarm signal.  Each fire 

drill shall be documented in writing by public school site, and such records shall be preserved for 

at least three (3) years and made available to the State Fire Marshall or his agent upon request. 

The principal and the superintendent shall determine the additional safety drills to be 

performed consistent with the risks assessed for the particular facility or the recommendations of 

the Safe School Committee and/or local fire and law enforcement. 

Emergency Closings:  The Superintendent may close the District’s schools, dismiss school 

early, delay the beginning of school, or take other appropriate measures in the event of hazardous 

weather or other emergencies which necessitate such action. 

Health and Safety Emergency: District’s primary concern in any emergency situation is 

the health and safety of the students, staff and their families. In the event of an emergency that 

endangers health and safety in such a manner that a person’s physical presence in a school building 

could potentially expose them to pathogens which could lead to illness, no students or families are 

permitted to be inside a school building until the Superintendent has declared that it is safe. In 

addition, no staff member shall enter a school building unless the purpose is to provide “essential” 

services. Any staff members who the Superintendent classifies as “essential” or necessary to 

perform “essential” duties may be required to be physically present on school property at certain 

times as designated by the Superintendent. Any staff member who is required to be physically 

present in a school building shall strictly follow all health and safety guidelines established by the 

Center for Disease Control (“CDC”) and/or the Oklahoma State Department of Health (“OSDH”).   

 

Bomb Threats:  Bomb threats shall be handled according to District’s Emergency 

Procedures Guide. 

Accidents:  Accidents involving employees, students, or visitors shall be reported to the 

Superintendent and investigated as deemed appropriate. 

Hazard Communication Standard:  The Superintendent or the Superintendent’s designee 

shall maintain and make available to District employees such accident and safety reports and 

chemical hazard information as required by law, including, but not limited to Material Safety Data 
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(MS), Asbestos Containing Materials (ACM), and Chemical Information Listing (CIL).  The 

District shall report any health and safety information as required to the appropriate governing 

agency.  Any accident resulting in the hospitalization of five (5) or more employees or the death of 

one (1) or more employees shall be reported to the Oklahoma Department of Labor within forty-

eight (48) hours of the accident. 

The Administration, in conjunction with other appropriate officials, shall identify 

hazardous substances on District property, shall maintain proper labeling, notice, and storage of 

containers of hazardous substances, and shall provide appropriate safety training and equipment as 

set forth in Administrative Regulations. 

First Aid:  Nurses or health aids shall perform all first aid and emergency care in 

accordance with applicable laws and regulations.  In the event that a nurse or health 

paraprofessional is not available, first aid may be administered by a principal, an administrator, 

secretary, counselor, and other qualified personnel as designated. 

In the event of a serious injury to a student, school personnel shall contact emergency 

services (911) if deemed appropriate and shall attempt to notify the student’s family or guardian as 

soon as possible.  If a family member or guardian can be reached, that person shall determine 

whether the student is to be transported to a designated hospital or picked up by the family 

member or guardian.  If a family member or guardian cannot be reached and school personnel 

deem the injury serious enough to warrant emergency treatment, an ambulance shall be requested.  

The District is not responsible for any transportation and/or medical costs associated with 

emergency care. 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted:                                                                                                                                                                                             

Revised:  August 20, 2019; August 19, 2020 

218



 

 

Page 1 of  4 

  
 PUTNAM CITY SCHOOLS:  DISTRICT POLICY  DA 

  
 

 GENERAL PERSONNEL POLICIES 
 

 The District’s personnel are an important resource for achieving a successful educational 

program.  The District shall seek to employ those persons who have the highest capabilities, the 

strongest commitment to quality education, and the greatest probability of effectively 

implementing the District’s educational program. 

 

 Employment:  The Superintendent shall be responsible for recruiting and recommending 

qualified persons for employment with the District as set forth in Administrative Regulations.  

The Board shall employ those persons whom it determines should be hired after reviewing and 

considering the Superintendent’s recommendation.  Unless otherwise provided by law, no person 

shall have any right to employment in the District until such employment has been approved by 

the Board; provided that when it is necessary to meet the best interests of the District, the 

Superintendent shall have the right to employ persons on a temporary basis until the Board can 

take action on the Superintendent's recommendation. 

 

 When hiring persons for the positions of assistant superintendent, principal, director, 

administrative assistant, or business manager, the Board may review the resumes and/or the 

applications of persons recommended by the Superintendent for employment in these positions.  

In addition, Board members may request an opportunity to meet any candidate recommended for 

employment in one of these positions. 

  

 Creating of New Positions:  The creation of any new position, except those positions at 

the individual school sites, requires prior Board approval.  

 

 Employment Contracts:  Unless otherwise specified in any applicable negotiated 

agreement, every person employed by the District shall enter into a written contract of 

employment which shall describe the position in which the person is to be employed and shall set 

forth the term of the employment contract.  All contracts of employment must be approved by 

the Board and may be signed by the Board President, the Clerk of the Board, or the 

Superintendent. 

 

 Compensation:  The Administration shall annually prepare and submit to the Board for 

review and approval compensation plans for the various categories of employees, including 

certified administrators, certified teachers, and support personnel.  Compensation plans need not 

be prepared, reviewed, and/or approved for those categories of employees whose compensation 

is determined by negotiated agreement.  Such compensation plans may include the provision of 

fringe benefits, including, but not limited to, retirement, health insurance, disability insurance, 

and social security benefits. 

 

 Job Descriptions:  The Administration shall prepare, and periodically review and 

update, job descriptions for all positions within the District. 

 

 Felony Record Searches:  The Administration is authorized to conduct a state-wide 

and/or national felony record search for all new employees as provided by law.  Employment 
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contracts issued to any new employee shall be on a temporary basis for sixty (60) days pending 

the results of any felony record search.  If the results of a felony record search indicate a prior 

felony, the District may take into account such factors as age at time of the offense, the 

seriousness and the nature of the felony, 

 the relationship of the felony to the job applied for, any rehabilitation of the applicant, and the 

subsequent employment history of the applicant in determining whether to recommend the 

applicant for employment with the District.  If a felony record search reveals a prior felony and 

the District determines that the person should not be recommended for employment based on the 

prior felony, the employment relationship may be terminated by notice from the Superintendent 

or the Superintendent’s designee.  All applicants for employment will be required to submit their 

fingerprints for a national criminal history record check and shall be required to pay all fees 

associated with such a record check.  

 

 Except as otherwise provided by law, any teacher employed by an Oklahoma 

public school district prior to August 15, 2020, who does not have an Oklahoma criminal history 

record check from the Oklahoma State Bureau of Investigation “OSBI”) as well as a national 

criminal history record check on file with his or her employing district, shall complete the 

criminal history record checks upon the next renewal of his or her Standard Teaching Certificate. 

Except as otherwise provided by law, any other person employed by an Oklahoma public school 

district prior to August 15, 2020 who does not have an Oklahoma criminal history record check 

from the OSBI as well as a national criminal history record check on file with his or her 

employing district shall have until July 1, 2022 to complete the criminal history record checks. 

Any teacher eligible to retire from the Teachers’ Retirement System of Oklahoma who does not 

have an Oklahoma criminal history record check from the OSBI as well as a national criminal 

history record check on file with his or her employing district shall complete the criminal history 

record checks by the earlier of: July 1, 2022 or the next renewal of his or her Standard Teaching 

Certificate. 

 

 Personnel Files:  The Administration shall maintain a personnel file for each employee 

of the District.  Each personnel file shall contain the employee’s application for employment and 

any other documents submitted during the application process, all evaluations, admonishments, 

reprimands, complaints, commendations, plans of improvement, and any other documents which 

Administrative Regulations may designate for inclusion.  Personnel files shall be confidential 

and shall not be released except as provided in this policy or any applicable negotiated 

agreement.  An employee’s personnel file may be provided to the following without the 

employee’s notification and/or consent: 

 

 1. members of the Board; 

 2. administrators and/or supervisors; 

 3. agents of the District authorized by the Administration; or 

 4. when ordered to be released by court order or subpoena. 

 

 Conflicts of Interest: A conflict of interest represents a conflict between the private 

interest and the public obligations of a person in an official position.  Listed below are employee 

standards of conduct which prohibit specific acts which could lead to a conflict of interest. 

 

Standards of Conduct: 

 

1.  Except for a substitute teacher, no person shall be employed who is related to a 

member of the Board within the degree prohibited by law. No employee shall 
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directly supervise any other employee who is a member of the employee's family 

within the second degree of consanguinity or affinity. 

 

 2.  No employee, officer or agent may participate in the selection, award, or 

administration of contract(s) supported by a Federal award if he or she has a real 

or apparent conflict of interest. Such a conflict of interest could arise where an 

employee, officer, or agent, any member of his or her immediate family, his or her 

partner, or an organization which employs or is about to employ any of the parties 

indicated herein, has a financial or other interest in or a tangible personal benefit 

from a firm considered for a contract. 

 

 3.  No employee, officer, or agent of District may solicit or accept gratuities, favors, 

or anything of monetary value from contractors or parties to subcontracts unless 

the financial interest is insubstantial or the gift is an unsolicited item of nominal 

value. District defines nominal value to mean a value of Five Hundred Dollars 

($500.00) or less.  

 

 4.  Employees shall be in compliance with all statutes, regulations, and case law 

governing conflicts of interest involving school districts. 

 

  5. District and its employees shall fully disclose any instances of conflict of interest 

or relevant violations of Federal criminal law involving fraud, bribery, or gratuity 

violations in Title 18 of the United States Code, as effective measures to help 

prevent or prosecute instances of waste, fraud, or abuse. 

 

 6.  Employees may be disciplined in accordance with State law as well as District 

policy and procedure for violating the above referenced instances of waste, fraud 

or abuse, as well as conflict of interest guidelines in addition to any other situation 

which fails to be mentioned herein, but which leads to a real or apparent conflict 

of interest for a District employee, officer, or agent. 

 

 Outside Employment:  District employees shall not accept outside employment that 

requires the employee to perform services or participate in activities during the employee’s 

normal working hours for the District.  Any exception to this prohibition shall require Board of 

Education approval upon recommendation of the Administration.  Attendance at workshops or 

conferences at which employees receive an honorarium shall be permitted without Board 

approval, unless overnight travel is required, and such attendance has been approved in advance 

by the employee’s supervisor, provided such honorarium shall be submitted to the District to 

offset the employee’s absence.  If employees receive a stipend for attendance at approved 

workshops or conference, the stipend will be used to offset any reimbursement made by the 

District for expenses incurred for such attendance.  This paragraph shall not apply to employees 

who participate in military activities in accordance with federal and/or state statutes or who are 

on approved Personal Leave or Vacation Leave.  For purposes of this policy, “outside 

employment” is defined as the receipt of renumeration from any source other than the District for 

the performance of services in non-District activities.   

 

Assignments and Transfers:  Unless otherwise provided in any applicable negotiated 

agreement, employees shall be assigned to a position by the Administration and may be 

transferred to a position on the basis of the needs of the District, the employee’s qualifications, 

and the employee’s expressed desires.  The needs of the District shall be the primary criteria in 
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determining any assignments or transfers, and the secondary criteria shall be the employee’s 

qualifications. 

 

 Work Hours:  Unless otherwise provided in any applicable negotiated agreement, the 

Administration shall establish the work hours of the different categories of employees and shall 

notify employees of their work hours.   

 

 Substitutes:  The Administration shall develop and maintain a list or lists of qualified 

substitutes who may be called upon to temporarily replace or substitute for employees when 

required by an agreement or the needs of the District.  The Administration shall provide such 

lists to appropriate personnel for their use in selecting substitute personnel.   Substitutes may be 

employed when 1) payment of a substitute is authorized by District policy, negotiated agreement, 

or regulation; and 2) a qualified substitute is available. 

 

A substitute teacher who holds a valid teaching certificate may teach for an unlimited 

number of school days in any assignment.  A substitute teacher who does not hold a current 

Oklahoma certificate, but holds a bachelor’s level college degree or possess a lapsed or expired 

certificate shall be employed for a maximum period of one hundred and forty-five (145) school 

days during the school year. whether in one teaching assignment or multiple teaching 

assignments.   A substitute teacher who does not hold a valid teaching certificate and does not 

possess a lapsed or expired certificate, or a bachelor’s level college degree, the substitute teacher 

may be employed for a maximum of one hundred and thirty-five (135) days during a school year, 

whether in one teaching assignment or multiple teaching assignments.     

 

 Supervision and Evaluation:  Administrative Regulations shall provide for the 

supervision and evaluation of all District personnel, except for the Superintendent.  Such 

regulations may provide for supervisory personnel to observe the performance of any employee 

for whom the supervisor will be required to complete an evaluation.  Subject to any applicable 

negotiated agreement, the Administration shall prepare appropriate forms for the evaluation of 

teachers, administrators, and support personnel.  Unless otherwise provided for by law, policy, or 

negotiated agreement, all District employees shall be evaluated in writing, according to the 

standards provided for in law, at least once during each fiscal year by a supervisor.  All 

evaluations and any responses shall be maintained in the employee’s personnel file.  

 

 Resignation and Retirement:  Any employee who wishes to resign or to retire from 

employment with the District must do so in writing submitted to the Superintendent or the 

Superintendent’s designee.  Except as otherwise provided herein, such resignation or retirement 

shall be effective and may not be revoked when submitted to the Superintendent or the 

Superintendent’s designee unless otherwise determined by the Board.  Subject to the provisions 

of any applicable negotiated agreement and in accordance with Oklahoma law, teachers shall be 

required to give notice of resignation or retirement by April 25 or else the teacher will be bound 

to perform pursuant to a continuing contract.  The Board shall not release from contract any 

teacher who desires to resign or retire after August 1 unless a qualified replacement is obtained. 
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  PUTNAM CITY SCHOOLS:  DISTRICT POLICY  EA 
 

 

  
 

 GENERAL STUDENT POLICIES 
 

 School Calendar: The school year shall consist of not less than one thousand eighty 

(1,080) hours of classroom instruction.  Not more than thirty (30) of these hours shall be used for 

professional development days.  In addition, parent-teacher conferences may be held during the 

school day and counted as classroom instruction for no more than six (6) hours per semester, for 

a total of twelve (12) hours per school year.  Annually, the Superintendent or the 

Superintendent’s designee shall prepare and present for Board approval a school calendar which 

indicates the dates of the opening and the closing of school and any applicable instructional and 

professional days. District’s board of education will notify the State Board of Education (“SBE”) 

of its school-hours policy prior to October 15 each school year and will comply with any relevant 

requirements established by the SBE. 

 

 The school calendar is to include 176 instructional days.   Extending the length of the 

school day to make up for instructional hours lost due to school cancellations is an option to be 

given consideration. In addition, the superintendent shall have the authority to make short-term 

adjustments to the calendar as necessary, including but not limited to distance learning schedules 

and related planning and redefining attendance and absence requirements for students and staff. 

 

 School Day: A school day shall consist of not less than six (6) hours devoted to school 

activities except as allowed by law or as a result of extenuating circumstances such as a health 

and safety emergency.  The Administration shall establish the school hours within the school day 

and class schedules for the schools within the District, and may provide for flexible scheduling 

and a longer school day to accommodate flexible scheduling.  Each principal shall be responsible 

for implementing an instructional schedule for each student which provides for the best use of 

the student’s time in relationship to the student’s goals within the framework of practicable 

school operation, course offerings, and staffing. 

 

 Class Size: The Administration shall maintain appropriate class sizes as required by 

state law and the regulations prescribed by the North Central Association of Colleges and 

Schools. 

 

 School Ceremonies and Observances:  Each school may conduct a daily pledge of 

allegiance to the flag of the United States of America and a period of meditation.  The United 

States and Oklahoma flags shall be flown on the school grounds on all school days when weather 

permits.  During gatherings and assemblies where a stage or a podium is involved, the United 

States and Oklahoma flags shall be appropriately placed on the stage or beside the podium.  

Schools within the District may observe the holidays of various religions and present assembly 

programs with songs and decorations in accordance with the traditional and historical 
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significance of the religious holiday.  Schools within the District may conduct programs 

commemorating events in Oklahoma’s history and the United States’ history. 

 

 Closed Campus: All students are to remain on the school campus between the time 

of arrival and the close of the school day unless leaving for school-sponsored events or checked 

out by a parent or guardian.  Parents and/or guardians must check out students through the 

school office before taking the student from campus.  Students who leave campus without 

permission shall be subject to disciplinary action. 
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PUTNAM CITY SCHOOLS: DISTRICT POLICY ED 

 

 

GRADING, PROMOTION, RETENTION, AND GRADUATION 

Grading:  The grading system is designed to promote continuous evaluation of student 

performance, communicate student progress, and celebrate student successes.  Administrative Regulations 

shall set forth the District’s grading system, including class ranking.  Any students attending school on a 

virtual platform will be subject to the same grading scale and policies as all other District students. 

Grading Symbols (6-12): The following scale should be used for student work that has been 

completed or been attempted: 

A = 90-100 

B = 80-89 

C = 70-79 

D = 60-69 

F = 50-59 

A zero can be given for work that is not turned in. 

A zero can be recorded as the final grade, for an assignment, after notification has been made 

with the parent or guardian.  Points for the assignment and length of time to complete and/or turn in the 

assignment will be at teacher discretion.  Documentation should be kept of notifying the parent or 

guardian.  

 Teachers should keep their electronic grade books (district) updated weekly, with grades entered.  

These grades should be reflective of how students are mastering the standards that have been taught.  

Parents are encouraged to keep track of their students’ grades by checking the Parent Portal available 

through the district website. 

 Students that are placed on the ineligibility list must be given the opportunity to improve their 

grade each week. 

 Parents or guardians must be contacted by a teacher before a semester grade of “F” is given. 

Documentation of parent contact should be kept. 

 Criteria for Averaging Grades (9-12):  Comprehensive tests will be given for each transcript 

grade.  Each comprehensive test will count 20% of the transcribed grade for that period. 

 Course Weighting:  Beginning with the class of 2020, concurrent courses will be weighted using 

a 4.5 scale.  Beginning with the class of 2022, Advanced Placement (AP) and honors classes will be 
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weighted using a 4.5 scale with the notation that passing the corresponding AP exam (score of 3, 4, or 5) 

will add an additional .5 weight to the AP course (5.0 scale).  

 Incomplete:  When a grade of incomplete is issued, the incomplete work and timeline for 

completion should be communicated both verbally and in writing to the student and recorded with the 

principal.  Make-up work shall be graded and credit awarded. 

 Test Exemptions:  High school students with no more than three (3) absences in any given class, 

and no more than three (3) tardies in any given class are eligible to be exempt from their semester exams.  

Students must have at least a “B” average in the class of exemption to be eligible.  Students who have 

been suspended or have missed one class due to truancy during the semester are not eligible for test 

exemptions. 

 Seniors can earn exemptions from all semester finals.  Students in grades 9-11 can earn 

exemptions from two finals each semester. 

 No student, regardless of grade, may be exempt from an exam if they have an unexcused absence 

or more than two unexcused tardies in any given term.  A student who has been placed in ISR (in school 

restriction) or has been suspended during any given term will lose exemption privileges.   

 In order to receive exemption status, a student must be within the required number of absences 

and tardies for each class enrolled in for that semester.   

 Frequency of Marking:  Report cards are issued to the students at the end of each semester.  A 

quarterly progress report will be sent to parents/ guardians at the end of each nine-week period.  Parents 

or guardians of students who are making a D or below shall be notified as soon as possible through-out 

the school year. 

 Changing a Final Grade:  Final grades may be modified only by completing a “Grade Change 

Request” form which indicates approval of a site administrator.  Registrars may modify the grade as noted 

on the approved request form.  

Homework:  Teachers may assign homework to students.  The type, frequency, and quantity of 

homework to be assigned shall be determined by the teacher based on the needs of the students and the 

subject matter being taught. 

Retention and Course Failure:  In general, students enrolled in grades K-8 shall be placed at the 

grade level to which they are best adjusted academically, socially, and emotionally.  The educational 

program shall provide for the continuous progress of students from grade to grade, with students spending 

one year in each grade.  However, some students may benefit from staying another year in the same 

grade, and under certain circumstances, a student may be retained more than once.  Retention may be 

considered when: 

1. The student is achieving significantly below ability and grade level; 

2. Retention would not cause an undue social and emotional adjustment; and 

3. Retention would have a reasonable chance of benefiting the student’s development. 
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Whenever a teacher recommends that a K-8 student be retained at the present grade level or 

recommends that a high school student not be passed in a course, the student’s parent or guardian shall be 

notified of such recommendation.  If the student’s parent or guardian is dissatisfied with the 

recommendation, the parent or guardian may appeal the decision by complying with the District’s appeal 

process as set forth in Administrative Regulations. 

 Based on the District’s grading system, students in grades 9-12 shall receive credit for courses 

and shall be classified into grade levels based on the number of course credits completed.  A teacher may 

recommend that a student in grades 9-12 not be given credit due to a failing grade in the course or due to 

a failure to meet attendance or tardiness requirements. 

 Reading Sufficiency Act:  Each student enrolled in kindergarten in a public school shall be 

screened at the beginning, middle, and end of each school year for reading skills.  Children at risk for 

reading difficulties at the beginning of the year will be monitored to measure mid-year and year-end 

reading progress.  Kindergarten student who are not meeting grade-level targets by mid-year in reading 

shall be provided a program of reading instruction designed to enable the student to acquire the 

appropriate grade-level reading skills. 

 

Any student enrolled in first, second, or third grade in an Oklahoma public school shall be 

assessed at the beginning, middle and end of each school year using a screening instrument approved by 

the State Board of Education.  The assessment shall determine the acquisition of reading skills including, 

but not limited to, phonemic awareness, phonics, reading fluency, vocabulary and comprehension.  Any 

student who is assessed and who is not meeting grade-level targets in reading shall be provided a reading 

instruction program to help them acquire the appropriate grade level reading skills, as provided for by 

law.  This program shall continue until the student is determined, through the results of approved reading 

assessments, to be meeting grade level targets.  

 

 

 District shall update its reading sufficiency plan annually taking into consideration all of the 

requirements prescribed in law as well as the input of school administrators, teachers, parents, and if 

possible a reading specialist.  

 

 Any first-grade, second-grade, or third-grade student who demonstrates end-of-year proficiency 

in reading at the third-grade level through a screening instrument which meets the reading skills criteria 

pursuant to law shall not be subject to retention. Upon demonstration of proficiency, the district shall 

notify the parent(s) or guardian(s) of the student that they have satisfied the requirements of the Reading 

Sufficiency Act and the student will not be subject to retention. 

 

 If a third-grade student is identified at any point during the academic year as having a significant 

reading deficiency, meaning the student is not meeting grade-level targets on a screening instrument 

which meets the reading skills criteria, the District will immediately begin a student reading portfolio and 

provide notice to the parent or guardian of the deficiency.   

 

 If a student has not satisfied proficiency requirements by the end of their third-grade year and still 

has a significant reading deficiency, has not accumulated evidence of third-grade proficiency through a 

portfolio, or is not subject to a good-cause exemption, the student will not be eligible for automatic 

promotion to the fourth grade.   
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 The minimum criteria for grade-level performance of third-grade students pursuant to the 

Reading Sufficiency Act shall be that students are able to read and comprehend grade-level text. 

 

  A student not eligible for automatic promotion as provided for under the above listed paragraph 

and who does not meet the criteria established by the Commission for Educational Quality and 

Accountability  on the reading portion of the statewide third-grade assessment may be evaluated for 

“probationary promotion” by the Student Reading Proficiency Team.   

 

 The student shall be promoted to the fourth grade if the team members unanimously recommend 

“probationary promotion” to the principal and the superintendent and the principal and the superintendent 

approve the recommendation that promotion is the best option for the student.  

 

 If a student is allowed “probationary promotion”, the team will continue to review the reading 

performance of the student and repeat the process above each academic year until the student 

demonstrates grade-level reading proficiency through a screening instrument that meets the reading skills 

criteria for the corresponding grade level in which the student is enrolled or transitions to a locally 

designed remediation plan after fifth grade which shall have the goal of ensuring that the student is on track 

to be college and career ready.   
  

 Students who do not meet the performance criteria established by the Commission for 

Educational Quality and Accountability on the reading portion of the statewide third grade criterion-

referenced test, who are not subject to a good-cause exemption as provided below, and who do not qualify 

for promotion or “probationary promotion” as provided in this subsection, shall be retained in the third 

grade and provided intensive instructional services and supports.  

 

 The parent of a student who is determined to have a reading deficiency and is not meeting 

grade-level reading targets and has been provided a program of reading instruction as provided for by 

law shall be notified in writing of the following: 

 

  a. That the student has been identified as having a substantial deficiency in reading; 

 

  b. A description of the services being provided to the student pursuant to a conjoint 

measurement model such that a reader and a text are placed on the same scale; 

 

  c. A description of the proposed supplemental instructional services and supports 

that will be provided to student and are designed to remediate the identified area 

of reading deficiency; 

 

  d. That the student will not be promoted to the fourth grade if the reading deficiency 

is not remediated by the end of the third grade, unless the student is otherwise 

promoted as provided for by law or is exempt for good cause as set forth below; 

 

  e. Strategies for parents to use in helping the student succeed in reading 

proficiency; 
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  f. The grade-level performance scores of the student; 

 

  g. That while the results of the statewide criterion-referenced tests administered 

pursuant to law are the initial determinant, they are not the sole determiner of the 

promotion and that portfolio reviews and assessments are available; and 

 

  h. The specific criteria and policies of District for midyear promotion implemented 

as provided for by law. 

 

 No student will be assigned to a grade level based solely on age or other factors constituting 

social promotion.  

 
A student who scored unsatisfactory may be promoted if they meet one of the statutory 

exemptions for “good cause.”  The statutory exemptions are as follows: 

1. English Language Learner who has had less than two (2) years of instruction in an English 

language learner program. 

2. Students with disabilities whose individualized education plans, consistent with state law, 

indicate that the student is to be assessed with alternative achievement standards through the 

Oklahoma Alternate Assessment Program (OAAP); 

3. Students who demonstrate an acceptable level of performance on an alternative standardized 

reading assessment approved by the State Board of Education; 

4. Students who demonstrate through a student portfolio, that the student is reading on grade level as 

evidenced by demonstration of mastery of the state standards beyond the retention level; 

5. Students with disabilities who participate in the statewide criterion-referenced tests and who have 

an individualized education plan that reflects that the student has received intensive remediation 

for reading and has made adequate progress in reading pursuant to the student’s individualized 

education program;  

6. Students who have received intensive remediation in reading through a program of reading 

instruction for two or more years but still demonstrate a deficiency in reading and who were 

previously retained in kindergarten, first grade, second grade, or third grade; and 

7. Students who have been granted an exemption for medical emergencies by the State Department 

of Education.  

Requests to exempt students from the mandatory retention requirements based on one of the good-

cause exemptions shall be made using the following process; 

1. Documentation submitted from the teacher of the student to the school principal that indicates the 

student meets one of the good-cause exemptions and promotion of the student is appropriate.  

Documentation shall be limited to the alternative assessment results or student portfolio work and 

the individual education plan (IEP), as applicable; 
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2. The principal of the school shall review and discuss the documentation with the teacher.  If the 

principal determines that the student meets one of the good-cause exemptions and should be 

promoted based on the documentation provided, the principal shall make a recommendation in 

writing to the school district superintendent; and 

3. After review, the school district superintendent shall accept or reject the recommendation of the 

principal in writing. 

A retained student who can demonstrate that he or she is successful and independent 

reader, is reading at or above grade-level targets, and is ready to be promoted to fourth grade 

may be promoted mid-year. District may reevaluate the student using multiple tools, including: 

screening assessments, alternative assessments, and portfolio reviews, in accordance with the 

rules of the SBE. Retained students may only be promoted midyear prior to November 1 and 

only upon demonstrating that the student has met the performance criteria established by the 

Commission for Educational Quality and Accountability on the reading portion of the statewide 

third-grade assessment administered pursuant to law, or upon demonstrating proficiency in 

reading at the third-grade level through a screening instrument administered pursuant to law, and 

upon showing progress sufficient to master appropriate fourth-grade-level skills, as determined 

by the school.  A midyear promotion shall be made only upon agreement of the parent or 

guardian of the student and the school principal.  

 

A student who is otherwise promoted as provided herein or is promoted for good cause 

shall be provided intensive reading instruction that includes specialized diagnostic information 

and specific reading strategies for each student until the student meets grade-level targets in 

reading. The District will annually report to the State Department of Education the number of 

students promoted to the fourth grade, as required by law.   

 

Dyslexia Screening:  Beginning with the 2022-2023 school year and for each school 

year thereafter, any student enrolled in kindergarten-third grade in an Oklahoma public school 

who is assessed through the Reading Sufficiency Act and is not meeting grade-level targets in 

reading after the beginning-of-the-year assessment shall be screened for dyslexia.  Screening 

may also be requested by a parent or guardian, teacher, counselor, speech-language pathologist 

or school psychologist.  All processes and characteristics of the dyslexia screening shall follow 

State Department of Education guidelines. 

 
 Acceleration:  In certain circumstances, students may be accelerated ahead of grade level.  Such 

acceleration shall only occur after discussion with the student’s teachers and counselors and approval of 

the student’s parent or guardian and principal. 

 Graduation Requirements:  In order to receive a diploma from the District, students must 

complete certain course requirements and be enrolled in the District as set forth in Administrative 

Regulations. 

Individual Career and Academic Plan (“ICAP”): Beginning with students entering the ninth 

grade in the 2019-2020 school year and for each school year thereafter, every student shall be required to 
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complete the process of an ICAP in order to graduate with a standard diploma. An ICAP is an 

individualized plan developed by the student and the student’s parent/legal guardian, in collaboration with 

the student’s school counselors, school administrators, teachers and other school personnel. The ICAP is 

used to help establish personalized academic and career goals, explore postsecondary career  

opportunities, including, but not limited to, military careers, apprenticeship programs, career and 

technology programs leading to certification or licensure, educational opportunities, align coursework and 

curriculum, apply to postesecondary institutions, secure financial aid and ultimately enter the workforce. 

Each year following a student’s ninth grade year, students shall update their ICAP.  The ICAP shall 

include, but not be limited to: 

 

I. career and college interest surveys,  

 

II. written postsecondary workforce goals and information of progress toward these goals,  

 

III. intentional sequence of courses that reflect progress toward the postsecondary goal,  

 

IV. the student’s academic progress, including courses taken, assessment scores, any 

remediation or credit recovery and any Advanced Placement, International Baccalaureate, 

concurrent or dual enrollment credits earned and/or career certificate(s), certification(s), or 

endorsements, and  

 

 V. experience in-service learning and/or work environment activities.  

 
 Graduation Exercises:  Graduation exercises are an important event in the educational process, 

and student participation in and student conduct at graduation exercises shall be governed by 

Administrative Regulations. 
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